CAMBRIDGE ANTIQUARIAN SOCIETY ATLAS GRANT SCHEME

Scheme of repayable loans to help in the costs of publication

The Cambridge Antiquarian Society welcomes applications from individuals and groups for small repayable loans of between £75 and £500 each year to help in the costs of publication of works of local history, archaeology, and architecture relating to Cambridge and its region.  

The following costs are eligible for support:

· the cost of drawing or reproducing images or figures

· design work in advance of printing 
· indexing

· copyright costs, and/or 
· printing costs or costs of publication of DVDs and other digital media (included in ‘publications’ below)
Amount available

The Society has between £500 and £800 available annually to support publications. Loans will be of sums between £75 and £500.  
Period of the loan
Repayment to the CAS of the amount loaned must be made within two years from the date of notification of the success of the application. No interest will be charged in that period, although the Society reserves the right to charge interest at the Bank of England base rate current at the time if some or all of the loan is not repaid by the end of two years.

Applications
Applications should be sent to the Secretary of the Cambridge Antiquarian Society by 30 November on the application forms included with this notice. Application forms must comply with the following:

· Cover sheets for proposals should be no longer than one page of A4;
· Applications should include a feasibility study including the outline budget for the project and a business case explaining how the amount of the loan will be raised through the publication (not more than two pages of A4). Both should demonstrate that the volume of copies printed is commensurate with the proposed price and likely sales. The budget and business plan should demonstrate that the likelihood the cost of printing or the cost of the loan (whichever is the smaller) should be recouped within two years in order to assure the viability of the repayment plan;
· Applications should be supported by at least three formal quotations from designers, indexers, printers, or others whom it is intended will undertake the work that the loan will support, or a statement of costs from copyright holders.

Notification
Applicants will be notified by the end of February about the results of applications made by the end of the preceding November.
Conditions of the loan

1. that one copy of any publication should be lodged with the Society, and another with the Local Studies Collection in the Central Library; in the case of electronic publications, copies should be deposited in an appropriate format;

2. that repayment to the CAS of the amount loaned must be made within two years from the date of receipt of the loan. No interest will be charged.

3. that recipients who find they are unable to repay the loan within the stipulated period write to the President to explain the circumstances at least two weeks before the deadline of two years of the notification of their successful application for a loan, and to suggest a way forward;

4. that recipients who default on their loan are debarred from future applications.
Deadline for applications: 30 November in each calendar year.
SMALL LOAN FOR PUBLICATION: Cover Sheet
Name and address of applicant who will be responsible for repayment of the small loan

Amount applied for

What the loan will be used for
Proposed title and author(s) of the publication

Description of the publication

Number of pages of proposed publication

Hardback or paperback

Dimensions of the proposed publication

Number and type of illustrations  (if any) 

Number of copies to be printed

Proposed date of publication

SMALL LOAN FOR PUBLICATION: Budget and business plan
Name and address of applicant who will be responsible for repayment of the small loan

Amount applied for


Budget for the publication

	
	Income (show in £)
	Expenditure (show in £)

	Income 

Any income other than from sales 
	
	

	Amount of loan applied for
	
	

	TOTAL INCOME
	
	

	Expenditure (Please list each item of expenditure foreseen for the publication, e.g. indexing, design, printing, marketing, etc.)

(1)
	
	

	(2)
	
	

	(3)
	
	

	(4)
	
	

	(5)
	
	

	(continue on separate sheet if necessary)
	
	


What is the cost of producing each book, booklet or other item for which the loan is applied?

How many will you need to sell to recoup the amount of the loan within two years?

Please explain why you think you will sell enough copies to be able to repay the loan within two years (continue on a separate sheet, if necessary)
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